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JOB DESCRIPTION
POST:


Assistant Chaplain, Muslim


POST REF:



JE00892

SCHOOL/ DEPARTMENT:


Chaplaincy


GRADE:


4
REPORTING TO:


University Chaplain


MANAGEMENT RESPONSIBILITY:   
None  

JOB PURPOSE:

Responsible to the Vice Chancellor through the University Chaplain, supporting the spiritual life of York St John University, York campus, serving people of all faiths and none. Provide pastoral, spiritual and religious care for staff and students in a diverse community, contributing to the life of the University and creating supportive spaces where friendships and community can flourish.  Build on understanding of religion and belief among students and staff, and be an active part of related learning, discussions and activities.
Strengthen links with the York mosques and places of worship, institutions, communities and associations for the benefit of the campus and its community.

DUTIES AND RESPONSIBILITIES:

The Chaplaincy Department work together as a team, supporting each other and focussed on our shared strategic goals for Chaplaincy. The main duties of this role holder are:

· Ensure that any Muslim worship on campus is led by suitably qualified people and in keeping with the YSJ ethos of inclusivity.
· Seek to develop the corporate community ethos of the University which acknowledges the Christian motives of the founders of York St John.
· Under the direction of the University Chaplain, develop effective and imaginative ways for the Chaplaincy to engage in, explore and develop worship, fellowship, community and social action programmes on the York campus. 
· Help to facilitate a stimulating and accessible high quality programme of worship, rituals and ceremonies for the York campus community, ensuring appropriate ecumenical and multi-faith aspects. Communicate to members of YSJ city wide events associated with celebrating faith and religion.
· Be a visible Muslim presence on the York campus. Attend major/ceremonial events and engage in the social activities of the University.
· Proactively establish contact with students and staff of faith and no faith in order to provide spiritual and pastoral care.  Help, as appropriate, those who seek support to enable them to work through issues including those experiencing acute or chronic life issues.  Signpost to appropriate University professional support services as necessary.  

· In the event of a critical incident affecting staff or student(s) work closely with the University Chaplain and alongside colleagues to provide frontline support to affected staff, students and their parents (if required). Attend student or staff funerals as required (subject to family wishes), liaising with the University Chaplain.

· Proactively engage with equality and diversity activity within the University, working closely with colleagues to ensure effective advice to managers and tutors on matters relating to religion and belief. Ensure an inclusive approach is taken to the delivery of Chaplaincy services.  
· Establish strong and effective working relationships with colleagues across University departments and Students’ Union Sabbatical Officers, to ensure effective dialogue and joint working on matters as they relate to the work of the Chaplaincy.

· Maintain an effective and positive working relationship with the Global Campus and Wellbeing teams, ensuring effective and regular dialogue to enable a joined-up approach in relation to student support and wellbeing services and enriching the student experience. 
· Develop effective and sensitive relationships with multi-faith contacts within and out with the University and find creative ways to promote interfaith activities.

· Liaise with Chaplains and Faith Advisors in the YSJ Chaplaincy group and attend meetings as necessary to share and enhance knowledge, discern good practice and develop the work of the Chaplaincy.
York St John’s commitment

The University is able to offer resources to support the Muslim Chaplain’s ministry

· Access to the University and its staff and students

· Computer access and email facilities

· Office expenses

The Assistant Chaplain’s commitment

The Assistant Chaplain will offer the University, through the Chaplaincy

· To be on campus 1 day a week

· To be responsible to the University Chaplain and minister in YSJ in consultation with the University Chaplain

Plus
· Any other duties as may reasonably be required.

· Ensure that the highest standards of professional performance are maintained

· Promote equal opportunities in the work of the department to include a commitment to the International Strategy of the University

· Ensure compliance with relevant legislation and statutory codes of practice, as advised

· Participate in the arrangements for performance review
· Ensure that professional skills are regularly updated through participation in training and development activities

· Ensure all University policies are implemented within the remit of this post
HEALTH & SAFETY
Under the Health & Safety at Work Act 1974, whilst at work, members of staff must take reasonable care for their own health and safety and that of any other person who may be affected by their acts or omissions. 


PERSON SPECIFICATION



POST TITLE:


Assistant Chaplain, Muslim
SCHOOL/ DEPARTMENT:
Chaplaincy
The Person Specification focuses on the knowledge, skills, experience and qualifications required to undertake the role effectively. 

	REQUIREMENTS

The postholder must be able to demonstrate:
	ESSENTIAL (E)

DESIRABLE (D)

	MEASURED BY:

A     Application form

I      Interview

T/P Test/Presentation

	EDUCATION/TRAINING

(Academic, vocational/professional and other training)

	Degree or equivalent

Practicing member of the Muslim community and in good standing with the President and Imam of their mosque, with significant experience of leading or supporting religious life and practices.
Professional training in pastoral care or counselling


	E

E
D
	A

A

A



	KNOWLEDGE & EXPERIENCE

(e.g. report writing, office experience, Microsoft office)

	Previous experience in a pastoral role in a variety of contexts and in a varied community

Previous University Chaplaincy experience

Experience of a multi-faith approach

Experience of working with leaders and other members of different faith communities

Experience of working with young adults

Knowledge and understanding of Higher Education, its context and the student experience 

Basic knowledge of ICT

Experience of developing activities and events that promote and celebrate different religions.

Ability to work in a multi-faith team, bringing a positive contribution to the team.

	E

D

E

E

E

D
E

D
D
	A/I

A/I

A/I

A/I

A/I

A/I

A/I

A/I

	SKILLS/ATTRIBUTES

(e.g. communication, interpersonal, decision-making, problem-solving, team player, reliable)

	Energy and vision for the role of Assistant Chaplain 

Passionate and articulate about the Muslim faith
Understanding and compassion with the ability to guide and support a diverse range of staff and student in differing situations from all faiths and none

Excellent interpersonal and communication skills, with a clear ability to build effective relationships within the campus community and gain the trust and respect of staff and students

Ability to communicate the Muslim faith successfully 

Commitment to the provision of high quality pastoral care.

Ability to engage and relate to student led religious groups.

Excellent organisational and time management skills

Commitment to ensuring an inclusive environment that welcomes and supports all staff and students.

Ability to promote good relations between different groups of students through activities that foster tolerance and understanding
Willingness to keep up to date with theological and educational issues 


	E

E

E

E

E

E

E

E

E

E

E


	I

I

A/I

A/I

I

I

I

I

A/I

A/I

A/I

	THE LEADING IN YORK ST JOHN FRAMEWORK 

YSJ is my University, I choose to be here, and I show my commitment by contributing to its long-term success.  

This Framework is used in our Recruitment & Performance Development Review’s, please take these into consideration when making your application and in your role.

	Self-Assured

I take personal responsibility. If not me, then who? If not now, then when?

	Agile

I am proactive, creative and responsive in testing solutions. I continuously adapt my Approach.

	Socially Aware

I contribute my knowledge, skills and time to the broader University community.

	Tenacious

I confidently and passionately contribute my ideas and support others to do the same.

	Open-Minded

I communicate with empathy and positivity, without prejudice.

	SPECIAL FEATURES

(e.g. Travel, DBS)

	This post will be subject to DBS clearance


This is not a comprehensive definition of the post. Postholders are expected to undertake any work that comes with the remit of the post’s main objective. This job description will be kept under review and may be changed at any time subject to consultation with the postholder.




















